Global Link Instructor Guide

GLOBAL LINK PROGRAM
Course Build & Readiness Checklist
A working checklist for preparing your Global Link course shell in Canvas, before, during, and between terms.
Powered by ASU
Scope. This checklist covers your course's build and Global Link format standards, the things you can verify directly. Your day-to-day work with students (grading cadence, announcements, engagement) isn't part of it, since that's shaped by your own teaching style and institution's policies.
Must be published (public to students)
	
	Item
	Notes

	☐
	Home Page
	Published, with your institution's logo in place (not the placeholder)

	☐
	Course Syllabus Page
	Your institution's finished syllabus uploaded, not the reference example PDF

	☐
	"Meet Your Professor"
	Your own recorded video uploaded, not the placeholder text

	☐
	Course Introduction Video
	Your own recording or the ASU-curated video; can't be missing or show raw placeholder text

	☐
	Each module's Overview page
	Your recording or the ASU-curated one; overview text/LOs unedited beyond context

	☐
	Learning Materials → Readings
	If changed, only using the approved alternative(s) from that module's Resources Guide

	☐
	Each module's Assessments
	Published as designed, or edited only within approved limits

	☐
	Module Banners
	Institution logo inserted in the designated space; ASU logo untouched


Must remain unpublished / hidden
	
	Item
	Notes

	☐
	Resources Guide (each module)
	Internal reference only, never publish this page

	☐
	Assessments Guide (each module)
	Internal reference only, never publish this page

	☐
	Resources by Your Instructor
	Keep unpublished until at least one resource is uploaded




Must be deleted before publishing
	
	Item
	Notes

	☐
	"NOTES FOR THE INSTRUCTORS" boxes
	On any Readings page where you've made your final decision

	☐
	"Instructor Action Required" boxes
	Anywhere you've completed the numbered steps

	☐
	Internal blocks on "Resources by Your Instructor"
	Once your own resources are uploaded


Must be added / completed by the instructor
	
	Item
	Notes

	☐
	Institution's own syllabus
	Built from the reference example PDF

	☐
	"Meet Your Professor" video
	Required, no fallback for this one

	☐
	Institution logo, Home Page
	Added directly in Canvas

	☐
	Institution logo, each module banner
	Added via Canva, re-uploaded to Canvas

	☐
	At least one resource
	On "Resources by Your Instructor," if publishing that page

	☐
	Any approved alternatives
	Only from the corresponding Resources Guide


Ongoing format integrity
	
	Item
	Notes

	☐
	Core wording of Learning Objectives intact
	Contextual enrichment is fine

	☐
	Assessment weighting changes reflect approved alternatives
	Not an unapproved edit

	☐
	Approved modifications documented
	For the next instructor

	☐
	Course shell remains intact
	Not deleted or substantially altered


External links
	
	Item
	Notes

	☐
	PBA Complementary Resources links
	Masterclasses, certificates, signature courses, working
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